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1 Introduction

The 29 Faculty members of our interdepartmental program come from 19 different
departments from 5 different schools at UCLA: the Fielding School of Public Health, the
David Geffen School of Medicine, the Division of Life Sciences in the College of Letters
and Science, the School of Nursing, and the School of Engineering.

Members of our faculty also participate in the activities of many other research entities at
UCLA, including the Jonsson Comprehensive Cancer Center, and the California
Nanosystems Institute. A major advantage of UCLA is that the above entities are all in
close proximity to one another on campus, providing our students with a wide range of
educational and research opportunities.

Our students also participate in many of the activities of the other biomedical science
doctoral programs at UCLA. Areas of strength in our program include:

1. air pollution, the toxic effects of secondhand cigarette smoke, wild-fire smoke, and

fossil fuels and their combustion products;

2. neurotoxicology, particularly the role of pesticides in the etiology of Parkinson's
disease;
gene-environmental interaction and susceptibility;
toxico-epigenetics, effects of endocrine disruptors and other toxicants;
quantitative and computational toxicology;
new approach methodologies (organoids, stem cells, zebrafish, Drosophila, C.
elegans).
These research foci are highly relevant to environmental challenges confronting California
and the nation. Our program is now in its twenty-fifth year.

AN

The program is supported by a training grant from the National Institute of
Environmental Health Sciences (NIEHS).

1.1 Scope & Objectives

The mission of the Environmental and Molecular Toxicology IDP (EMT) is to train
doctoral students how to understand and investigate the mechanisms of action of
toxicological agents and to evaluate their impacts on health.

Research: Please see our website, http://moltox.ph.ucla.edu/ for information about
research activities of our faculty, and other relevant information. You may also view our
program’s video here: https://youtu.be/qqgzhphRd90.

EHS Faculty & Research Interests
For a complete list of EHS faculty members, including their bios and contact information,
visit: https:/fdbS.ctrl.ucla.edu/ph/ehs/institution/personnel-list/.



http://moltox.ph.ucla.edu/
https://youtu.be/qqgzhphRd90
https://fdb5.ctrl.ucla.edu/ph/ehs/institution/personnel-list/

FSPH Faculty Research and Expertise Portal: Learn more about the cutting-edge research
that the FSPH faculty are engaged in, as well as their areas of expertise. You can also
browse international projects by accessing the global projects map.

2 Academic Information

2.1 Admissions Requirements

In addition to the University's minimum requirements and those listed above, all applicants
are expected to submit an application through the UCLA Division of Graduate Education,
as well as the departmental application through the Schools of Public Health Application
Service (SOPHAS) (see below).

Applicants should have an excellent record and have completed a minimum of a four-unit
undergraduate course in statistics and be acceptable to the admissions committee.
Students who have not completed a statistics course may do after being admitted.

The ideal preparatory training is either a major in chemistry or biology and a solid
background in both of these disciplines. Courses of value for toxicologists include the
following: calculus, statistics, cell biology, genetics, physiology, microbiology, molecular
biology, inorganic chemistry, organic chemistry, biochemistry, and physical chemistry.
However, excellent students from all disciplines are considered for admission, and if
admitted, there is the opportunity to make up deficiencies during their graduate study.

A master's degree is not a prerequisite for admission. GREs are optional.

For application materials, go to the Fielding School of Public Health Student Affairs
website at: http://ph.ucla.edu/prospective-students.

Applicants must apply through both The UCLA Division of Graduate Education and
SOPHAS. For complete application instructions and the list of required materials, review
the UCLA Fielding School of Public Health Admission Application Check List and
Submission Instructions: https://ph.ucla.edu/admissions. All application materials are
available for electronic submission at http://www.sophas.org. The deadline is December
1, but late applications can be considered. Students are admitted in the Fall Quarter only.

Standards and Procedures for Graduate Study at UCLA:

Provides detailed information and sets forth general policies, many of which emanate
from the Academic Senate and its Graduate Council, regarding completion of degree
requirements, master’s and doctoral committees, examinations and foreign language
requirements. General regulations concerning graduate courses, standards of scholarship,
disqualification, appeal, leave of absence, in-absentia registration, withdrawal, normal
degree progress and a number of other matters are also included.
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2.2 Laboratory Safety Training

The UCLA Office of Environmental Health & Safety creates, delivers, and tracks health,
safety and environmental training for faculty, staff and students. You can determine your
training needs by first speaking with your supervisor about the hazards you encounter in
your work. The Lab Safety Training Matrix can provide further guidance.

EH&S offers classroom and online training for the UCLA community, available in
Worksafe, their online learning center.

For more information or to enroll in a laboratory safety training course, visit the
Environmental, Health & Safety website: http://www.ehs.ucla.edu.

23 Doctoral Degree Program Requirements:

Please refer to the UCLA General Catalog, and the UCLA Division of Graduate
Education https://grad.ucla.edu/ website for more detailed information regarding the
degree requirements for the Ph.D. in Environmental and Molecular Toxicology.

Time-to-Degree: The normative time for the degree is 18 quarters (six years), although
we are aspiring to have students complete their degrees in 5 years, in concordance with
the recommendations of UCLA. It is expected that required coursework and the written
and oral qualifying examinations are completed within 7 quarters. Students who fail to
complete the dissertation within 18 quarters are placed on probation within the program.

Foreign Language Requirement: There is no foreign language requirement.

Teaching Experience: All students obtain instruction in teaching skills by serving as
teaching assistants or readers for one quarter, typically one quarter during the second or
third year. Exceptions to the timing of teaching are considered by the program's Steering
Committee.


https://ucla.app.box.com/v/EHS-trainingmatrix
https://worksafe.ucla.edu/UCLA/Programs/Standard/Control/elmLearner.wml?portalid=Learnerweb
http://www.ehs.ucla.edu/
http://catalog.registrar.ucla.edu/
https://grad.ucla.edu/
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Course Requirements

2025-2026 Schedule of Classes: To view real-time course offerings, including
enrollment counts and official course descriptions, visit the Schedule of Classes.

Recommended sequence of required courses for the EMT PhD.

Year | Fall (units) Winter (units) Spring (units)

1 MOL TOX 596 MOL TOX 596 MOL TOX 596
Lab Rotation (2-12) Lab Rotation (2-12) Lab Rotation (2-12)
MOL TOX 211A (1) MOL TOX 211B (1) MOL TOX 211C (1)
(see below for full Includes soft skills
description) workshops

PUB HLT 401 (4)

EPIDEM 100 (3)

ENV HLT 240 (4)
Essential aspects of
toxicology. Emphasis on
human species; ADME,
basic toxicological
processes and organ
systems

Electives (6)

MIMG C234 (2)
Immersive workshops on
research ethics and

reproducibility.

2 MOL TOX 596 or 597 MOL TOX 596 or 597 MOL TOX 596 or 597
Lab Research (8-12) Lab Research (8-12) Lab Research (8-12)
MOL TOX 211A (1) MOL TOX 211B (1) MOL TOX 211C (1)
One of MOL TOX 296A- | One of MOL TOX 296A- | One of MOL TOX 296A-
296F (2) 296F (2) 296F (2)

Research group meetings,

Students present on their

current research

MOL TOX 242 (4) MCIP 251(2) OR three

(see below for full QCB Workshops

description) Quantitative and
computational skills-
oriented courses
(see below for full
description)
Qualifying Exam
(see below for full
description)



https://sa.ucla.edu/ro/public/soc

3-5 | MOL TOX 599 MOL TOX 599 MOL TOX 599
Lab Research (8-12) Lab Research (8-12) Lab Research (8-12)
MOL TOX 211A (1) MOL TOX 211B (1) MOL TOX 211C (1)
One of MOL TOX 296A- | One of MOL TOX 296A- | One of MOL TOX 296A-
296F (2) 296F (2) 296F (2)

The following are further details of some individual courses from the table above:

Note that we will apply to change the names of several of our courses below from
Molecular Toxicology to Environmental and Molecular Toxicology, but this has yet to be
approved by the UCLA Registrar's Office.

In all quarters of the first-year students take a laboratory rotation (MOL TOX 596) with
their faculty sponsor. This should usually be 6 units but can range from 2-12 units, with
the approval of the faculty sponsor and the chair of the EMT IDP.

Starting with the second year, students spend most of their time on dissertation research.
In addition to the course requirements listed here, students are expected to complete
either MOL TOX 596 or 597 (both are 2-12 units, S/U). 597 should be chosen during
quarters in which study for the qualifying examinations is being pursued. After students
have passed their qualifying examination and advanced to candidacy, they will take OL
TOX 599 (Ph.D. dissertation research, 2-12 units, S/U) and should not take 596 or 597.

Beginning in year 2, students also must enroll in MOL TOX 296 each quarter. They may
enroll in their advisor’s section. If their advisor does not have a section on the schedule,
then they should enroll in Dr. Hankinson’s section (MOL TOX 296B).

MOL TOX 211A-C. Molecular Toxicology Seminar (1 unit). All Molecular Toxicology
students are required to attend two toxicology seminar series, which together meet once a
week during the academic year. The external seminar series consists of presentations by
outstanding toxicological researchers. Collectively, the trainees are responsible for
selecting and inviting one invited lecturer each year. The second series consist of internal
seminars presented by EMT students. The graduate students are required to both attend
this seminar and give a presentation each year in this series.

PUB HLT 401 (4 units) This course introduces students to collaboration, team building,
leadership, communication, cultural humility, and implicit bias, while supporting the
professional development and growth of students. The overall goal of this course is to
develop a strong skill set and practice important collaborative skills that are essential to
success in the public health workforce. Students attend lectures, complete assignments,
and participate in select portions of the Systems-Based Healthcare course currently
offered by the schools of medicine, dentistry, and nursing.

Students may request to be exempt from this course (see below).

Elective classes (6 units minimum): This elective requirement is designed to enhance the
student’s understanding of the topic of their future dissertation. The classes should be



taken during the first three years of the student’s participation in the Environmental and
Molecular Toxicology program.

EPIDEM 100 (3 units). Unless the student has passed a course in epidemiology while an
undergraduate or master’s student, they will be required to take an epidemiology course
while they are studying for the doctorate in EMT. This course can be EPIDEM 100 or
another epidemiology course that is relevant to the student's area of research

interest. Students may request to be exempted from this course (see below)

MOL TOX 242: Advanced Molecular Toxicology (4 units). This newly designed course
is chaired by Dr. Patrick Allard and is team-taught by the EMT and T32 faculty. It is
specifically designed to complement and extend EHS 240. The mixed format combines
didactic lectures with research literature discussion related to the lecture. The course
covers major concepts and mechanisms of toxicity induced by known and emerging
pollutants that lead to human diseases. The 2x 2-hour/week course covers various aspects
of toxic mechanisms, including free radical generation, oxidative stress and adaptive
pathways, mechanisms of cell death, inflammation and fibrosis, autophagy and diseases,
metal toxicity/ion homeostasis, carcinogenesis, DNA damage and repair, cancer and gene
environmental interactions, toxicity testing and radiation carcinogenesis, toxicology of
major pollutants including air pollution, persistent organic pollutants and dioxins,
toxicology of major organs including liver, kidney, immune, and the reproductive and
nervous systems.

MCIP 251 OR 3 QCB Workshops and Big Data instruction: Students are required to
learn about Big Data Science. They can take MCIP 251 Integrative Genomics for
Complex Diseases. MCIP251 is a 2-unit course taught by our T32 faculty member
Professor Xia Yang. It is a weekly seminar course consisting of mini lectures and
supervised student presentations, aiming to offer graduate students the opportunity to
acquire a deep understanding of advanced integrative genomic approaches and how these
approaches can be applied to help understand the molecular basis of diverse complex
diseases. This course provides a practical approach to big data science. Alternatively, the
students may take three QCB Collaboratory Workshops. These workshops are geared
towards the broader Biosciences Community and are being offered by the QCB
Collaboratory. The topics include, for example, NGS data analysis of RNAseq, ChiPseq,
BS-seq, variant calling. Workshops may also include splice Isoform analysis, Motif
analysis, Experimental Design, Network analysis of functional and physical networks,
Gene ontology, and Regulatory circuit modeling. Finally, as a third alternative, the
students may take other workshops/classes on big data science that are relevant to the
student’s research (with the approval of the Faculty Advisory Committee).

TAship: All students obtain instruction in teaching skills by serving as teaching
assistants for one quarter.

Qualifying Examination — Written/Oral: This examination is usually taken towards the
end of the first quarter of the student's third year at UCLA. Both a written and oral
qualifying examination is required. The written qualifying examination takes the form of



the sections titled Specific Aims (maximum 1 page), Project Strategy (6 pages
maximum), and Literature Cited (no page limit) of an F31 NIH training grant application
focusing on the student’s proposed thesis research. After successful completion of both
the oral and the written qualifying examinations, the student advances to candidacy.

Dissertation: A dissertation based on original research is required. The dissertation
should consist of research equivalent to at least two peer-reviewed publications in
reputable journals in the field.

Final Examination: A final defense of the Ph.D. thesis is required.

2.5 Potential Modifications of the Standard Predoctoral Curriculum

If an incoming Environmental and Molecular Toxicology graduate student has had a
course in toxicology prior to coming to UCLA, they may petition to be exempt from EHS
240 (Fundamentals of Toxicology). Students who have previously taken and passed a

course in Public Health at the undergraduate or graduate level may seek exemption from
PH 201.

2.6 Representative Electives

Neurobiology M201: Cell, Developmental, and Molecular Neurobiology (6):

(Same as Molecular, Cell, and Developmental Biology M22(0 and Neurobiology M200B.)
Lecture, six hours. Fundamental topics concerning cellular, developmental, and
molecular neurobiology, including intracellular signaling, cell-cell
communication, neurogenesis and migration, synapse formation and elimination,
programmed neuronal death, and neurotropic factors. Letter grading.

Pathology 294: Basic Concepts in Oncology (4):
Lecture, three hours. Fundamental biological, genetic, and molecular process
involved in genesis and growth of cancer cells, and diagnosis, characterization,
and treatment of cancer. Letter grading.

Students must maintain a grade of B- or better in all core courses, a B average overall,
and must pass all core courses (excluding courses offered every other year) within two
years of joining the program, unless there are mitigating circumstances that prevent this;
such cases are reviewed by the Faculty Advisory Committee

2.7 Minimum Standards for Doctoral Committee Constitution

These minimum standards are described here: Minimum Standards for Doctoral
Committee Constitution

10


https://grad.ucla.edu/academics/doctoral-studies/minimum-standards-for-doctoral-committee-constitution-effective-2016-fall/#:~:text=All%20doctoral%20committees%20require%20a,Professor%20or%20Acting%20Associate%20Professor
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In addition to the university’s minimum standards for the nomination of the Doctoral
Committee, the Environmental and Molecular Toxicology IDP will require the following:

e At least three of the four doctoral committee members, including the Chair, must
hold an appointment with the Environmental and Molecular Toxicology IDP.

e The academic affiliations of the EMT members of the committee should be
indicated as Environmental and Molecular Toxicology on all relevant forms rather
than the faculty members’ primary departments.

For detailed information on how to prepare and file your dissertation, visit:

http://www.gdnet.ucla.edu/gasaa/etd/index.html.

Required forms and their timing.

Action Form to File with Student When to File Form
Affairs Officer
Nomination of Nomination of Doctoral Submit to SAO a minimum of
Doctoral Committee Committee 4 weeks before oral exam
Report on Oral Request from SAQ at least 2
Qualifying Exam & weeks prior to exam. Submitted
Advancement to See Department SAQ by SAO to Grad Division after
Candidacy completion of exam
Report on Final Oral R t fi SAOQ at least 2
eport on Final Ora See Department SAO equest from at leas
Examination weeks prior to defense.
By the last week of May/first
File Dissertation See Division of Graduate ek (goJ;rrllfetr(l)cléitelrftlpate "
Education Website ’
See SAQO for the exact date.
2.8 Financial Support and Funding

The Environmental and Molecular Toxicology IDP is responsible for providing the
stipend and fees for all incoming students for the first nine months of their first year.
Students will receive a stipend corresponding to Graduate Student Researcher (GSR)
Increment 4 ($44,500/year in 2025-2026) plus tuition and fees. The EMT IDP payments
for the first nine months will come from Division of Graduate Education funds, the
NIEHS training grant, and certain other funds. From month 10 onwards, the stipend and
fees for each student are the responsibility of the student’s thesis mentor and the student
himself/herself, and will be obtained from training grants, teaching assistantships, grants
to the mentor, and other sources.

If during the first nine months, a student does not receive their monthly stipend, the
student should pursue the following process in an attempt to get the problem resolved.

11
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(1) they should first speak to the EMT SAO to ascertain whether a lack of
payment is due to an administrative glitch.

(i1))  If this does not solve the problem, they should discuss the matter with the
Environmental and Molecular Toxicology Graduate Student Advisor
(currently Professor. Patrick Allard) and/or the Chair of Env & Mol Tox
(Professor Oliver Hankinson).

(ii1)  If this does not solve the problem, they should go to the Chair of EHS.

After a student has successfully transitioned into a laboratory for their thesis research (at
the beginning of the summer quarter of your first year), their stipend and fees from this
time forward will be derived from training grant awards, fellowships, teaching
assistantships, and your future Ph.D. mentor’s grants. Their stipend, tuition and fees for
years after the first nine months will be contingent on satisfactory progress, and their
successful transition into a laboratory for their thesis research

2.9 Academic Apprentice Personnel (AAP)

Academic Apprentice Personnel are academic student employees — readers, tutors,
teaching assistants (TAs), and graduate student researchers (GSRs). These
apprenticeships are intended to provide qualified students with relevant training
experience for academia and related careers in teaching and research. They also serve to
augment limited resources from within the University for graduate student support. As a
matter of University policy, AAP are considered primarily as students being
professionally trained, and graduate student status takes precedence over University
employment.

Many students obtain part-time academic personnel positions as readers, TAs, or GSRs
with faculty either at the Fielding School of Public Health or elsewhere on campus.
Students who are appointed as AAP for at least 25% time and enrolled in a minimum of
12 units may be eligible to receive fee remissions.
For more information on employment opportunities, policies, and benefits
including fee remissions: please visit https://grad.ucla.edu/funding/working-at-
ucla/

2.10 Working over 50% time:

Graduate Students must have approval from the Department to work over 50% time.
Students will need to coordinate with the Department Student Affairs Officer to file the
appropriate paperwork. A letter of support from the Faculty Advisor is required to work
over 65% time. Approval from the Division of Graduate Education is required to work
over 75% time.

12
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It is the student’s responsibility to inform the Department of any campus positions that
they have accepted and any funding they are receiving. You must provide this
information to the Department’s Student Affairs Officer and the chair of EMT.

2.11 Additional Funding Resources:

e Funding for Continuing Students

e Academic Student Employees Appointments & Union Contract
¢ Funding Opportunities Resources

e Graduate Work-Study Program

Federal work-study grants are available to “financially need eligible” graduate
students to complete part-time paid internships, community service, research
projects, or other endeavors closely related to their academic degree program.
Graduate students working on a research project in their discipline qualify for
funding. Students should not be employed as clerical assistants to departmental
administrators nor in other functions not related to their graduate education.

e Bruin Direct Deposit: Authorization form for direct deposit of stipend payments

e Tax Information & Forms for Fellowship Recipients at UCLA

2.12 Housing

Single and family housing is available at below market costs on or near the UCLA
campus. Positions are competitive and students will need to be nominated by EMT.
Contact the SAO or Chair of EMT if you are interested.

13
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3 Student Affairs

Official Materials from the University
You will receive many documents from the University stating deadlines, offering
opportunities, etc. It is your responsibility to observe the deadlines and take any action
that is required. This is especially important for work study, financial aid, traineeships,
filing deadlines, etc.
For the most current deadlines, go to the online schedule and calendar at
http://www.registrar.ucla.edu/Calendars/Overview/.

3.1 Registration

Registration consists of paying fees and enrolling in classes.
1. Registration fees for graduate students must be paid prior to each term. Fees can
be paid by check, credit card (Visa, MasterCard, Discover), or cash. View
the Registrar’s Term Calendar for specific dates.
Questions regarding graduate fees should be directed to the
Registrar’s Office at 1113 Murphy Hall, (310) 825-1091.
2. Enrollment in classes is completed via MyUCLA

Students must complete both processes by the established deadlines to be officially
registered and enrolled for the term.

Graduate students must be either registered and enrolled, or on official leave of absence
every term until their degrees are awarded. As an exception, certain graduate students
may be eligible to pay the filing fee (see below). Failure to register or be on an official
leave of absence for any term constitutes withdrawal from UCLA.

3.2 Paying Fees

Your registration fees (and non-resident tuition, if applicable) are due via your BAR
account by September 20 (Fall), December 20 (Winter) and March 20 (Spring). Credit
card payments may be made online using MyUCLA online. If registration fees are not
paid in full by the payment deadline, a late registration fee is assessed, and classes are
dropped in accordance with the drop class deadline. If you enroll in classes and pay
registration fees after Friday of the second week of classes, both the late registration fee
and a late Study List fee are assessed.

Details on fee payments, miscellaneous fee charges, enrollment procedures, and

deadlines can be found at: http://www.registrar.ucla.edu/Fees-

Residence/Overview.
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33 Enrollment - MyUCLA

Students enroll in classes through MyUCLA. MyUCLA gives students real-time access to
their University academic, personal and financial records. Enrollment-related tasks, such
as adding, dropping, or exchanging classes, signing onto the wait list for a class, checking
waitlist status, or changing the grading basis for a class can also be done through
MyUCLA.

34 Enrollment Deadlines

Visit the Registrar’s site to view detailed dates and deadlines for each term of the
current academic year, or jump to a specific week of instruction. Download the
calendar to display in your favorite calendar app. A PDF version can be viewed on your
device or printed for easy reference.

3.5 UCLA Student Accounts

UCLA Student Accounts oversees billing and collections for all student and various non-
student accounts for the campus. They offer a variety of services, including customer
service and support to billing customers via phone, email and in-person; billing and
collections for all student registration fees, campus charges including Housing and
Transportation fees; billing and collections for various non-student and sponsorship
accounts; disbursement oversight including refunds with approved disbursement amounts
by Financial Aid; management of 1098-T tax reporting.

3.6 Study List

A study list, which records all classes in which a student is enrolled for a term, becomes
official at midnight on Friday of week two.

Student Responsibility for Study List: Each student is responsible for all classes and
the grading basis for each class as listed on the study list and cannot receive credit for
classes not listed. Errors or omissions should be corrected before the College or School
deadline for changes by petition. Enrollment deadlines end at midnight on the published
date. The study list should be checked after all enrollment transactions. Unapproved
withdrawal from or neglect of a class entered on the study list results in a failing grade.
A student who has been added to a class from a wait list and no longer wants the class
must drop that class before the study list deadline. Students who pay their registration
fees but are not officially enrolled in courses for credit as of Friday of the second week of
instruction must file a late Study List. An Enrollment Petition is used for this process. A
late payment fee is assessed for filing a late study list.
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3.7 Normal Progress/Full-Time Graduate Status

Three courses (or 12 units) per term are considered the normal enrollment for graduate
students and are required for a student not in doctoral candidacy to be counted for full-
time status in the University’s official enrollment. Approval of less than full-time
enrollment is at the discretion of the department. A student is directed by the department
to enroll full-time whenever possible. Teaching assistants (TAs) and graduate student
researchers (GSRs) are required to be registered and enrolled in at least twelve quarter
units throughout their appointments. Those assistants on leave of absence or withdraw
terminate their appointments. Course 375 for teaching assistants, and independent studies
at the 500-level for graduate student researchers, may be included in reaching the eight or
twelve-unit load.

3.8 Filing Fee

Graduate students, who meet the criteria, can apply for a Filing Fee and pay a nominal
fee in lieu of standard tuition and registration fees. The Filing Fee is intended for students
who are in good academic standing and who have completed all degree requirements,
except for filing their dissertation or thesis, submitting their capstone project, or taking
their comprehensive exam. Graduate students who are approved to use a Filing Fee will
have the entire academic term to complete their degree requirements. While on Filing
Fee status, a student may no longer: take courses, be employed by UCLA, receive
financial support, or access certain campus services.

Students may not be on any form of university-sponsored financial support (fellowships,
financial aid, grants, employment on any ASE and/or GSR title) and be on filing fee. All
university appointments must be terminated prior to submission of filing fee application.
In the case that a student’s appointment is not yet terminated when the application is
processed, the filing fee will not be processed, and the student will have to pay full
registration fees for the academic term. If the student is a fellowship or assistantship
holder, an alien with a certain visa or one whose status depends on maintenance

of a particular course load, the student is not eligible to use the Filing Fee.

Students may only pay the filing fee once for any graduate degree at UCLA. If a
graduate student is unsuccessful in completing all degree requirements during the
Filing Fee usage term, they cannot use the Filing Fee again. If a graduate student did
not complete their final degree requirements within the term in which they paid the
Filing Fee, they must apply for readmission for the following academic term and will
need to register and enroll in order to complete their degree OR register and enroll in
a minimum of four units during the Summer term.

Students may use the Filing Fee application only if they were registered for the previous
academic term and satisfy the eligibility criteria (see link below).

16



For detailed information on the filing fee requirements and to access the
Filing Fee application, visit: https://grad.ucla.edu/academics/graduate-
study/filing-fee-application/.

3.9 Leave of Absence

Continuing graduate students in good academic standing (3.0 GPA or above) who have
completed at least one quarter of academic residence at UCLA, may petition to take a
leave of absence. A leave is granted for a period of one to three quarters at the request of
the student, on the recommendation of the department involved, and with the approval of
the Division of Graduate Education. No more than three quarters of leave of absence are
permissible for graduate students during the course of their enrollment at UCLA.
Extensions beyond these limits may be approved; such approval is at the discretion of an
Associate Dean or the Dean of the Division of Graduate Education. Additional
information and petition forms are available on the Division of Graduate Education
website.

International students on non-immigrant visas (F-1 or J-1) may not remain in the United
States while on a leave of absence unless:

(1) they have finished all coursework and have advanced to candidacy. The Dashew
Center for International Students and Scholars may request additional
documentation for verification purposes; or

(2) they provide evidence of a serious illness of their own (not that of a family
member) that prevents attendance at UCLA.

Before granting a leave of absence to international students, the Division of Graduate
Education requires written notification from the Dashew Center for International Students
and Scholars to the effect that the student has been made aware of the immigration
implications of a leave of absence and immigration requirements for maintaining legal
status within the U.S. while on leave. The Division of Graduate Education will not
approve a leave of absence that is not in compliance with Immigration and Customs
Enforcement (ICE) policy governing international student visas.

All leaves must be requested before the end of the second week of class of the quarter in
which the leave of absence or extension of leave of absence is to begin. Deadlines are
published for each quarter in the General Catalog and in the quarterly Schedule of
Classes. The Division of Graduate Education will not review late requests or requests for
retroactive leave of absence except under extraordinary circumstances.

For more details on the University’s leave of absence requirements, deadlines and to
access the request form, visit: http://www.gdnet.ucla.edu/gasaa/library/loa.htm

3.10 Establishing California Residency (US Citizens/Permanent Residents)

Domestic students who are not California residents will need to establish residency to
avoid assessment of nonresident tuition. In order to establish residency, certain
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requirements must be met. Please refer to the Registrar's website or message the
Residence Deputy at residencedeputy@registrar.ucla.edu for complete details on
establishing California Residency. This is very important. Otherwise, you may have to
pay non-resident tuition during your second year.

3.11 Transfer of Credit

Courses taken for any other degree previously awarded at UCLA or another institution,
and courses taken before the award of the bachelor’s degree may not be applied toward a
graduate degree at UCLA. Correspondence courses are not applicable to graduate degrees.

3.12 Grading

UCLA grades for graduate students are A, B, C, F, and I. Grade point averages are
computed as follows: A =4 pts, B =3 pts, C =2 pts, and F = 0 pts.

Once an Incomplete (I) grade is assigned, it remains on the transcript along with the passing
grade students may later receive for the course. The instructor may assign the I grade when
work is of passing quality but is incomplete for a good cause (such as illness or other
serious problem). It is the student's responsibility to discuss with the instructor the
possibility of receiving an I grade as opposed to a non-passing grade.

If an I grade is assigned, students may receive unit credit and grade points by satisfactorily
completing the coursework as specified by the instructor. Students should not reenroll in
the course; if they do, it is recorded twice on the transcript. If the work is not completed by
the end of the next full term in residence, the “I” grade lapses to an F, NP, or U as
appropriate.

3.13 Standard of Scholarship/Probationary Status

UCLA requires at least a B (3.0) average in all courses taken in graduate status at the
University, and in all courses applied toward advanced degrees. This standard applies to
all graduate students, including candidates in graduate-level certificate programs. In
courses graded on an S/U basis, a grade of S (Satisfactory) shall be awarded only for work
which would otherwise receive a grade of B or better.

A student is considered in probationary status and subject to dismissal if the cumulative
scholarship in all work attempted in graduate status falls below a B (3.0), or if the student’s
work in any two consecutive terms falls below a B (3.0) average. The Dean of the Division
of Graduate Education determines a student’s eligibility to continue graduate study. If
allowed to continue in probationary status, the student is required to make expeditious
progress toward improvement in scholarship. If a student is allowed to continue as a
graduate student, this action does not constitute an exception to policies governing any
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other situation in which a minimum cumulative grade point average of 3.0 is required (e.g.,
an apprentice personnel appointment).

3.14 English as a Second Language Placement Exam (ESLPE)

The English as a Second Language Placement Examination is required of all entering
UCLA graduate students whose first language is not English and who have not otherwise
satisfied the ESL requirement. Sometimes the Division of Graduate Education requires the
test for other reasons. The Graduate Admissions Checklist that comes with the acceptance
letter gives a link to information on whether a student needs to take the exam or contains a
paragraph telling the student to take the exam.

For more information, visit:

https://www.internationalcenter.ucla.edu/resources/esl#graduate-students.

3.15 Test of Oral Proficiency (TOP)

Students who plan to work as a teaching assistant (TA) at UCLA and are non-US citizens
must pass the TOP before working as a TA in any department at UCLA. All non-U.S.
citizens are considered international students (including permanent residents). However,
international students who have earned a bachelor’s degree from a U.S. university are
exempt from taking the TOP.

No alternatives to TOP are accepted. If you believe you should receive an exemption from
taking the TOP, please contact the Division of Graduate Education directly. International
students must pass the TOP before working as TAs in any department at UCLA, but
students who do not plan to work as TAs at UCLA do not need to take TOP. We do not
encourage newly admitted students to take the TOP upon arrival before they have
interacted with native speakers.

For more details regarding the requirements of the exam please see the TOP

Website: https://wp.ucla.edu/placement/top/

3.16 Course Waivers

A mandatory core course may be waived if the student either has taken a similar university-
level course elsewhere and/or passes a waiver examination; if a core course is waived, the
student should make up the units with an additional elective course. Requests for waiver
examinations for any other courses are considered on a case-by-case basis, and in
consultation with the course instructor and the student’s advisor. A student who passes a
waiver examination waives only the course requirement, not the unit requirement, so they
will need to take additional elective courses to make up the units.
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3.17 Student Complaints and Academic Grievances

A grade may be appealed, on any reasonable grounds, to the instructor, the Department
Chair, and the Dean of the school or division.

If the student believes that the instructor has violated the Faculty Code of Conduct by
assigning the grade on any basis other than academic grounds, the matter should first be
taken up with the instructor. If the matter is not resolved, the student may go for counsel to
the Office of Ombuds Services or may follow the procedures for the formal filing of
charges. If a charge is sustained by the Academic Senate Committees on Charges and on
Privilege and Tenure, an ad hoc committee is appointed within two weeks to review the
disputed grade, and any warranted change is made within four weeks.

3.18 Academic Integrity

With its status as a world-class research institution, it is critical that the University uphold
the highest standards of integrity both inside and outside the classroom. As a student and
member of the UCLA community, you are expected to demonstrate integrity in all your
academic endeavors. Accordingly, when accusations of academic dishonesty occur, The
Office of the Dean of Students is charged with investigating and adjudicating suspected
violations. Academic dishonesty includes, but is not limited to, cheating, fabrication,
plagiarism, multiple submissions or facilitating academic misconduct.

For more information, visit:

https://www.deanofstudents.ucla.edu/Academic-Integrity.

4 Other Resources

4.1 Ordering Transcripts

Official academic transcripts can be ordered online through MyUCLA, by mail, or in
person. Transcript orders may not be faxed or sent electronically; these are not secure
transmission methods and cannot safeguard personal data. Transcripts delivered
electronically are sent through Parchment, the official UCLA transcript agent.
For more information, visit:
https://www.registrar.ucla.edu/Student-Records/Academic-Transcript/Order-an-
Academic-Transcript.

4.2 Change of Name or Address

Students who wish to change their name on official University records should fill out a
UCLA Legal Name Change or Correction form and submit it with the required
supporting documentation to the Registrar’s Office Student Services. All name changes
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are recorded on the transcript. If students change their address, they should update their
address through MyUCLA.

4.3 BruinCard (Student ID)

BruinCard is the official campus identification for UCLA, and is required for all students,
faculty, and staff. Your BruinCard also serves as your library card, recreation card, door
access card, and much, much more!

4.4 MyUCLA

MyUCLA is a customized portal web page where students can access real-time class
schedules, grades, campus appointments, traffic and weather information, check their
UCLA e-mail account and link to campus events and resources.

4.5 Student Lockers

Lockers are available for EHS students in the EHS Student Room (56-081). Lockers are
assigned to students on a first-come, first-serve basis. Students can reserve a locker through
the Department’s SAO. Students will be provided a padlock with a known combination
(recorded by the SAO) and must give the Department’s SAO the combination number (for
emergency use only). Students cannot store food or other perishables in their locker.

4.6 Graduate Writing Center

The Graduate Writing Center offers a variety of workshops and programs throughout the
year. During the summer, we offer various dissertation "boot camps" for graduate students
working on dissertation proposals and dissertations. We also organize independent writing
groups in the winter quarter, primarily for doctoral students.

4.7 Dashew Center for International Students & Scholars

UCLA is home to more than 12,000 international students and scholars. The Dashew
Center serves the international community at UCLA. They are the central hub for
resources, support and advocacy for international students and scholars.

The purpose of Dashew Center programming is to provide opportunities for students,
scholars, faculty, staff and friends to facilitate their cross-cultural learning, cultural
adjustment, and language improvement, all while building friendships with people from
across the globe. They offer a wide variety of programs, including trips around the greater
Los Angeles area, discounted tickets to popular events, performances and tourist
destinations, and on-campus events and workshops.

The Dashew Center also provides specialized services, counseling, and programs for all
international students and scholars, from the time of their arrival to their departure. They
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offer services, such as orientation for new students, help in locating affordable housing,
English conversation classes, programs for the families of international scholars, assistance
with questions regarding immigration issues, employment, financial aid, tax matters, and
cultural adjustment, as well as a number of other topics.

4.8 Arthur Ashe Student Health and Wellness Center

The Arthur Ashe Student Health and Wellness Center is devoted to providing quality,
accessible, state-of-the-art healthcare and education to support the unique development of
UCLA students. Their comprehensive services include Primary Care, Gynecology
Services, Immunizations, Travel Medicine, Physical Therapy, Specialty Clinics,
Radiology & Laboratory, and Acupuncture — all under one roof! Students can schedule
appointments online, in person, or by phone and can communicate with their primary
care providers via secure electronic messaging. AfterHours, students can call our 24/7
Nurseline for advice and information or log in to LiveHealth Online for a telemedicine
visit on their mobile device. The Ashe Center is also pleased to offer additional services
in the Ackerman Student Union, a full-service optometry center, U See LA Optometry,
on Ackerman B-Level and the Bruin Health Pharmacy (Ackerman A-Level).

4.9 Center for Accessible Education (CAE)

The UCLA Center for Accessible Education (CAE) facilitates academic accommodations
for regularly enrolled, matriculating students with disabilities. The CAE provides access to
the numerous educational opportunities available to students on our campus and empowers
students to realize their academic potential.

For more information on how to obtain disability-related accommodations and services
through the CAE, please visit: CAE Academic Accommodations Application Process

4.10 Resources for First Generation College Students

First To Go promotes campus involvement and visibility with a focus on the retention
and success of all first-generation college students at UCLA. We are here to serve as a
resource hub to assist current UCLA students as they navigate the campus and provide
support in community building. Being a first-generation college student is an
accomplishment that should be celebrated!

4.11 Health Insurance Requirement

Health Insurance is a mandatory condition of enrollment for all UCLA registered students.
As such, the UC Student Health Insurance Plan (UC SHIP) is a comprehensive medical
insurance program offered to UCLA students. All registered students are automatically
enrolled in UC SHIP, but if you have comparable insurance and you do not want to keep

22


https://www.studenthealth.ucla.edu/
https://www.studenthealth.ucla.edu/services
https://www.studenthealth.ucla.edu/mystudentchart
https://www.studenthealth.ucla.edu/mystudentchart
https://www.studenthealth.ucla.edu/insurance/benefits/urgentcare-emergency
https://www.studenthealth.ucla.edu/services/u-see-la-optometry
https://www.studenthealth.ucla.edu/services/pharmacy
http://www.cae.ucla.edu/
https://cae.ucla.edu/cae-academic-accommodations-application-process
https://firsttogo.ucla.edu/

UCSHIP as dual coverage, you must submit a request to waive enrollment by the
specified deadline.
For more information, visit:
http://www.studenthealth.ucla.edu/CustPages/Insurance.aspx.
Please also notify the EHS Student Affairs Officer.

4.12 UCLA Counseling and Psychological Services

Counseling and Psychological Services (CAPS) is here to support your mental health needs
as you pursue your academic goals. Their services are designed to foster the development
of healthy well-being necessary for success in a complex global environment. They offer
a variety of services to meet your needs including:

e Crisis counseling available by phone 24/7

o Emergency intervention

e Individual counseling and psychotherapy

e Group therapy

e Psychiatric evaluation and treatment

e Psychoeducational programs and workshops for students, staff and faculty
o Campus mental health and wellness promotion

To learn more, please visit: https://www.counseling.ucla.edu/.

For urgent matters or after-hours counseling by phone, please contact:

(310) 825-0768.
Responses to Potential Discrimination

As a land grant institution, UCLA acknowledges the Gabrielino/Tongva peoples as the
traditional land caretakers of Tovaangar (Los Angeles basin, So. Channel Islands).

If you have witnessed or experienced acts of discrimination, please contact
WeListen@equity.ucla.edu or call (310) 825-3935. More information is available on
our Report an Incident page.

UCLA is committed to maintaining an equal learning and working environment for all.
Discrimination violates University codes of conduct and policies, with potentially serious
consequences. Acts of sexual harassment, assault, and violence are considered to be
discrimination based on gender.

When someone alleges discrimination by faculty, staff, or students, it is the
University’s ethical and legal responsibility to conduct a thorough, independent, and
objective investigation. The Title IX Office and the Discrimination Prevention Office, play
a crucial role in those investigations. We do so in conjunction with other offices, such as
the Office of Campus Human Resources, and the Office of Student Conduct in the Office
of the Dean of Students.
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Depending on who allegedly engaged in the discrimination (e.g., faculty, staff, or
students), different offices have primary responsibility in conducting investigations. Also,
the type of discrimination alleged (e.g., sexual assault, or race discrimination) can
influence the specific type of investigation and adjudication procedures that apply.

4.13 UCLA Career Services

FSPH Career Services Office

The mission of the Career Services Office is to empower public health students with current
career education, employment trends, practical resources and a community of support to
confidently make career decisions.

UCLA Career Center
The UCLA Career Center provides a wide range of programs and services exclusively for
UCLA students. Your academic studies are based upon the career you want to develop, so
discussing options when you arrive will give you the edge in the competitive job market.
The Career Center provides services such as individual career counseling, workshops, and
online resume critique.

4.14 UCLA IT Resources

Digital & Technology Solutions is a collection of services that provides UCLA students,
faculty, and staff with e-mail, web hosting services, network connectivity (including
wireless), and free software and support.

BruinTech is a diverse association of Bruin technologists sharing a common mission for
advancing technical knowledge and experience, encouraging innovation, and promoting
participation among all our members.

Borrowing a CLICC Laptop: The Campus Library Instructional Computing Commons
(CLICC) offers technology and support for UCLA students, faculty, and staff. CLICC
provides services such as laptop lending, printing, study room reservations, projector
loans, video kits, computer stations, and a wide variety of instructional software. Most
importantly, CLICC's student consultants can help find you the computing resources
you're looking for and help you get started using technology.
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